
 
 
 
 

 
 
June 25, 2020 
 
Dear MCHS Parents, 
 

Please be guided with the schedule and guidelines when retrieving the things of your daughter inside the 
classroom. 
 
I. Schedule: The sections are based on SY 2019-2020. We are requesting everyone to strictly observe 

the date and time so we can limit the number of people inside the campus. Sections are not in 
alphabetical order to observe physical distancing. The school will implement the no appointment, no 
entry policy.  

  
GRADE 12 will follow the appointment schedule already released by the  

BEU registrar’s office 

JUNE 30, 2020 
GRADE LEVEL SECTION TIME 

Grade 11 Abbott 9:00 am to 10:00 am 

 Adriano 10:00 am to 11:00 am 

 Doronila 11:00 am to 12:00nn 

 Gandhi 12:00 nn to 1:00 pm 

 Pecson 1:00 pm to 2:00 pm 

 Addams and Ramos 2:00 pm to 3:00 pm 

JULY 1, 2020 
GRADE LEVEL SECTION TIME 

Grade 11 Alzona 9:00 am to 10:00 am 

 Felix 10:00 am to 11:00 am 

 Mead 11:00 am to 12:00nn 

 Purmassuri 12:00 nn to 1:00 pm 

 Thatcher 1:00 pm to 2:00 pm 

 Ban and Parks 2:00 pm to 3:00 pm 

JULY 2, 2020 
GRADE LEVEL SECTION TIME 

GRADE 10 Avellana 9:00 am to 10:00 am 

 Florentino 10:00 am to 11:00 am 

 Goquingco 11:00 am to 12:00nn 

 Sutherland 12:00 nn to 1:00 pm 

 Murasaki 1:00 pm to 2:00 pm 

JULY 7, 2020 
GRADE LEVEL SECTION TIME 

GRADE 10 Fontana 9:00 am to 10:00 am 

 Veneracion 10:00 am to 11:00 am 

 Bonifacio 11:00 am to 12:00nn 

 Mendoza 12:00 nn to 1:00 pm 

 Burnett 1:00 pm to 2:00 pm 

JULY 8, 2020 
GRADE LEVEL SECTION TIME 

GRADE 9 Bermisa 9:00 am to 10:00 am 

 Lichauco 10:00 am to 11:00 am 

 Fabella 11:00 am to 12:00nn 

 Graham 12:00 nn to 1:00 pm 

 Fenix 1:00 pm to 2:00 pm 

JULY 9, 2020 
GRADE LEVEL SECTION TIME 

GRADE 9 McMahon 9:00 am to 10:00 am 

 Carpio 10:00 am to 11:00 am 

 Kalaw 11:00 am to 12:00nn 

 Fitton 12:00 nn to 1:00 pm 

 Thornton 1:00 pm to 2:00 pm 

 



 
 

II. Requirements before entry to the campus 

 
1. Print and accomplish the Daily Health Checklist (see succeeding pages) to avoid delay when 

entering the campus. If you have a driver or another adult companion, she/he needs to accomplish 
the Daily Health Checklist as well.  

2. Bring your own ball pen and alcohol spray. 
3. Always wear a mask.  
4. If you are sending a representative, make sure that she/he brings an authorization letter from you, 

together with a copy of your scanned ID to be submitted to the Administrative Office.  The 
representative must present identification as well.   

5. Make sure that you or your representative knows the section of your daughter. Ask her locker number 
and other things she left in school to facilitate easier retrieval. Bring her locker key as well or know 
her lock combination. 

6. Please take note that any person below 21 years old is not allowed to go out based on GCQ 
guidelines. 

 
III. Traffic and Pedestrian flow 

 
1. Enter Gate 1 and proceed to College parking.  Submit your Daily Health Checklist to the guard on 

duty. The guard will then check your temperature including your companion if you have any.  
2. Proceed to Brennan drive using Quisumbing drive (road beside college field) then turn right to Prior 

drive. You may park your vehicles at any of the following parking areas: Quisumbing parking, 
Brennan, Day Care and High School covered court parking. 

3. Entrance to the HS building is at the Entrance Courtyard and exit is at St. Joseph hallway (door near 
the APAA office).  

4. Floor signages are posted to guide you on the directions.  
 

IV. Retrieval and Exit 
 

1. Make a list of the things you are taking home using the Retrieval Form provided in each classroom. 
2. Present the retrieved items to the guard for checking then leave the Accomplished Retrieval Form 

to her/him. 
3. Follow the directions in going down the ground floor. Exit the HS building using St. Joseph hallway 

(near APAA office).  
4. Lost and found items can be claimed at the entrance courtyard. However, valuable items such as 

laptop, tablet, wallet, etc. can be claimed at the Administrative Officer’s office. 
5. Exit the campus using Gate 1 or 2. 

 
 

V. Onsite Reminders 
 

1. Observe physical distancing.  
2. Follow the unidirectional way for entry and exit to the buildings. We will implement the no re-entry 

policy. If you forget something, you may email the AO office jcatudan@mc.edu.ph  and we will 
set another appointment date for you.  Double check if you have retrieved all your daughter’s 
things and plan your route carefully.  

3. Maximum of 5 persons in a room will be allowed. Please stay at the waiting area while waiting for 
your turn.  

4. Loitering in the campus is prohibited. 
 

Let us strictly follow and observe the guidelines for our safety and the safety of everyone.  

Thank you.  

Sincerely, 

 

Mr. James Marc J. Catudan, M.A. 
Administrative Officer 

 
Approved by: 

 
Ms. Nancy C. Roman, M.Ed. 
Principal 

mailto:jcatudan@mc.edu.ph


 
 
 
 
 
 
 
 

Daily Health Checklist 
 

Data Privacy Clause: By completing this slip, I hereby agree that Miriam College may collect, use, disclose and process my 
personal data for the purpose of reviewing current health status of all students, employees, guests and their household 
members to prevent the risk of COVID-19 infection. I also understand that my personal information is protected by the 
Data Privacy Act of 2012 and that I am required by the Bayanihan to heal as One Act to provide truthful information.  
Requests for inspection, amendment or restriction of records must be in writing and addressed to MC’s Data Privacy Office 
and must specify the reasons for the request. MC reserves the right to respond appropriately according to law. 
DATE: ___________________     TEMPERATURE___________________ 
PERSONAL INFORMATION 
Name: ___________________________________Sex: ______ Age: _______ Nationality: ___________ 
 
Please check one: _____Employee ____Student     ____Parent/Guardian    ____Guest    _____ Outsourced Service 
Provider 
Complete Home Address: __________________________________________________________________________ 
 
Is your barangay under extreme ECQ or in total lockdown? _____Yes _____No 
Contact Number/ (landline and mobile): ______________________________________________________________ 
Please identify the person and the office of the person you are visiting: 
__________________________________________________________________________________________ 
PERSONAL HEALTH STATUS  

 Are you currently experiencing or have you experienced any of the ff. symptoms within the last 2 weeks?  fever, runny 

nose/ cold, cough, fatigue, headache, lack of appetite, diarrhea, sore throat, tightness of the chest, loss of smell and/or 

taste, muscle pain, chills, fatigue, shortness of breath or vomiting   

_____Yes (please specify the symptom/s: ________________________________________________________ 
_____No  

 If you are not manifesting any symptoms, were you advised to undergo self-quarantine and being monitored by your 

barangay health workers?  

_____Yes (specify the number of days to complete: ______________) _____No 

 Have you worked together or stayed in the same close environment of a confirmed COVID-19 case?  

_____Yes _____No 

 Have you travelled outside of the Philippines in the last 2 weeks? _____Yes _____No 

 Have you travelled to any area in NCR aside from your home? 

_____Yes (please specify the city) _________________________________________  
_____No 
HEALTH STATUS OF HOUSEHOLD MEMBERS 

 Is anyone in your household currently experiencing any of the symptom/s and/or have experienced any of the 

symptom/s listed above within the last 2 weeks?  Yes _____  No_____ 

 If your household member/s is/are not manifesting any symptoms, is/are any of them undergoing self-quarantine 

and is/are being monitored by your barangay health workers? 

o Yes _____ (specify the number of days to complete: ______________) No_____ 

 
Signature     Signature of parent/guardian (for students who are minor) 
 
______________________   __________________________________________________ 



 
 

DOH’s Protocol for Daily Screening of Employees and Visitors 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


